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Writing Part 

ADVERTISEMENT 

1. Need/Give - House/Room on rent  

2. Vehicle for sale 

3. Situation Vacant - Computer operator, Teacher, 

Receptionist in hotel 

4. Lost-found  

5. Matrimonial (Bride or Groom) 

INVITATION 

1. Birthday Party 

2. Son's / daughter's marriage/ ring ceremony  

REPLIES OF INVITATION (Formal / Informal) 

1. To the Principal accepting invitation of school's 

annual function. 

2. To Friend accepting invitation of his sister's 

marriage / birthday  

3. To your friend regretting your inability to attend 

his brother's marriage/ birthday party.    

ARGUMENT 

1. Mobiles are useful for Students. 

2. Free students from heavy school bags. 

3. Students should not be punished 

4. Dowry 

5. Election 

NOTICE 

1. International yoga day 

2. Educational tour 

3. Swachch Bharat Awareness Camp 

4. Participation in Debate 

5. Football/Cricket Match 

POSTER 

1. Save Girl Child 

2. Awareness against Pollution  

3. Clean India Mission 

4. Stop Child Labor 

FACTUAL DESCRIPTION 

1. Teacher’s Day 

2. Save Water 

3. How to prepare Tea 

REPORT WRITING 

1. Say No To Polythene Bags 

2. Celebration- Teacher’s Day/Independence 

Day/Republic Day 

3. Flood- loss of Life and Property 

4. Blood donation camp/Science fair/free eye 

operation camp/Health checkup Camp 

5. Road/Train Accident 

LETTER 

1. To the principal for the guest faculty to teach. 

2. To SP(Police) regarding increasing of daylight 

and night robberies/poor law and order 

situation. 

3. To the District collector to ban use of 

loudspeaker till late night. 

4. To the Manager for the post of cashier in the 

bank. 

5. To Municipal Commissioner, make complaint 

against garbage in your locality. 

6. To editor of newspaper complaining about 

pollution by vehicle.  

7. To the secretary Board of Sec.  Education 

Rajasthan Ajmer asking for a duplicate copy of 

marks sheet. 

ARTICLE  

1. Annual Day Celebration 

2. GST Bill/Demonetization 

3. Role of Computers in Education 

4. Pollution 

5. Value of Games and Sports 

6. The book I like most/Book as best friend 

SPEECH 

1. Tree Plantation 

2. Fast Food Health Hazards  

3. Reading /Practice makes a man perfect 

 


